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1) Applicant Information (to be completed by applicant) 
 

Applicant’s Complete Name (Please Print) _____________________________________________________ 
                Last (Family)                    First                      Middle 
 

The Family Educational and Privacy Act of 1974 gives students the right to inspect letters of 
recommendation written in support of applications for admission or fellowship.  The law also permits 
students to waive that right if they choose, although such a waiver cannot be a condition of admission or 
award.  If you wish to waive your right to examine this letter of recommendation, please sign the waiver 
below.  The following signed statement indicates the wish of the applicant regarding this 
recommendation: 

 
   I do waive     I do not waive  my right to the information in this recommendation. 
 
  Signed_______________________________________________________      Date_____________________ 
 
2) Knowledge of the applicant 

a. How long have you known the applicant? ______ years 
b. How well do you know the applicant?    Casually       Well      Very Well 
c. What was the nature of your contacts with the applicant? Teacher in one class      

Teacher in more than one class      Employer      Research Advisor     
Major Advisor      Other      (specify) __________________________________ 
 

3) Relative Rating of the Applicant 
a. Please rate this applicant in the areas indicated below by comparing him or her to the 

reference group specified (college senior, graduate students in recent years, employees, 
etc):____________________________ 

 
 Outstanding 

Upper 1% 
Excellent 
Upper 5% 

Good Upper 
15% 

Average 
Upper 50% 

Fair Lower 
50% 

No Basis to 
Judge 

Mastery of 
Fundamental 
Knowledge 

      

Spoken 
English Skills 

      

Written 
English Skills 

      

Self-reliance in 
independent 
work 

      

Emotional 
Maturity and 
Stability 

      

Motivation 
 

      

Overall Ability  
(Compared to 
peers) 

      

 
(Continued on other side) 



 
4) Class Rank of the Applicant 

a. The applicant’s actual       or approximate      rank in his/her class is: ____ out of ______ 
students. 
 

5) Other Relevant Information 
a. Please write candidly and analytically about the applicant’s qualifications and potential to 

carry on advanced graduate study.  In describing such attributes as motivation, intellect, and 
maturity, please discuss both strong and weak points.  Please be specific in the manner in 
which you observed the candidate perform (e.g. class work, laboratory work, research work, 
industrial work).  Cite examples which demonstrate the applicant’s skills and attributes.  
Please compare the applicant with others whom you have recommended or who have 
attended graduate school in the past.  Use an additional sheet if necessary. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6) Summary: 

1. Recommend enthusiastically 
2. Recommend with confidence 
3. Recommend 
4. Recommend with reservations 
5. Not Recommended 

 
7) Respondent Information: 

Signature  __________________________________ 
Name (Print)  __________________________________ 
Title   __________________________________ 
Institution  __________________________________ 
Address  __________________________________ 
   __________________________________ 
   __________________________________ 
   __________________________________ 
Phone Number __________________________________ 
 
Please Return to:  Chair, Graduate Admissions Committee 
    School of Chemical Engineering 
    Oklahoma State University 
    Stillwater, OK  74078 

Rev. 27-Oct-08 


